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FINANCIAL MANAGEMENT SEMINAR
Financial Management Systems

m All recipients are required to:

— Establish/maintain auditable
accounting records and

— Accurately account for funds
awarded.

m Records shall include Federal,
matching, and program income.

FINANCIAL MANAGEMENT SEMINAR
Financial Management Systems '

m Accounting System

— Grantee must maintain an
adequate system of accounting
and internal controls.

- Grantee must ensure that
subrecipients also have an
adeguate system of accounting
and internal controls.




FINANCIAL MANAGEMENT SEMINAR
Financial Management Systems

m An adequate accounting system:

- Presents and classifies costs, as
required for budgetary and
evaluation purposes.

- Provides cost and property control
to ensure optimal use of funds.

FINANCIAL MANAGEMENT SEMINAR
Financial Management Systems

m An adequate accounting system:

- Meets requirements for ;\
periodic reporting. j\/
_ Provides financial data for /- W/
planning, control,
measurement, and evaluation
of direct and indirect costs.




FINANCIAL MANAGEMENT SEMINAR
Financial Management Systems

m In summary, a Financial Management
System must be able to:

- Record and report on the --
m Receipt;
m Obligation; and
m Expenditure of grant funds.

‘OMB CIRCULARS

COST (Description of costs,
PRINCIPLES: allowable, unallowable, etc.)
A-21 Educational Institutions
A-122 Non-Profit Organizations
A-87 State & Local Units of
Government




OMB CIRCULAR A-87
Major Provisions

REQUIRES THAT A COST BE:
— Allowable
- Necessary to the performance of a
project
- Reasonable

— Allocable to the project and
consistently treated

_OMB CIRCULAR A-8_7
Major Provisions
m REQUIRES THAT A COST BE:
(continued)
- Non-profitable

- Claimed against only one award, and

- Permissible under State & Federal laws
and regulations
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CLASSIFICATION OF COSTS

DIRECT COSTS:

Costs identified specifically
with an activity

11

CLASSIFICATION OF COSTS |

m DIRECT COSTS, generally include:

— Salaries and Wages (including
holidays, sick leave, etc.) - Direct
Labor Costs

— Other employee fringe benefits
allocable to direct labor employees
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CLASSIFICATION OF COSTS

m DIRECT COSTS, generally Include:
(continued)

- Consultant services contracted to
accomplish specific project
objectives

- Travel of direct labor employees

- Material/supplies purchased directly
for use on a specific project

13

CLASSIFICATION OF COSTS.

INDIRECT COSTS:

Costs that are not readily
identifiable with a particular
grant or contract

14




OMB CIRCULAR A-87
Major Provisions

INDIRECT COSTS, generally include:
m  Maintenance of buildings
Telephone expense

Travel and supplies
Depreciation

Rental expense

ik

OMB CIRCULAR A-87
- Major Provisions
PROVIDES FOR:

m Provisional indirect costs rates
adjusted to final (retroactive
adjustment)

m Predetermined rates (not normally
subject to adjustment)
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OMB CIRCULAR A-87
Major Provisions
PROVIDES FOR: (continued)

m Fixed rates (with roll or carry forward
adjusted in future period)

m Implements cognizant Federal
agency concept

17

OMB CIRCULAR A-87
- Major Provisions

The circular DOES NOT:

m Supersede limitation imposed by law

m Dictate extent of Federal funds

m Provide additional Federal funds for
indirect costs
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OMB CIRCULAR A-87
' Major Provisions

The circular DOES NOT: (continued)

m Dictate how a government should use
funds

m Relieve State & local governments of
stewardship responsibilities for Federal
funds

19

. Circular A-87
Selected Items of Cost

m Audit Services f!f

20




. Circular A-87
Selected Items of Cost

¥e
m Bad Debts
G _J
m Contingencies
m Contributions & Donatzlons

m Entertainment j ?

Circular A-87
Selected Items of Cost

For Rent

mRental Costs ,
WY A

mUnder Recovery of Costs
under Federal Grants




AVAILABILITY OF FUNDS

m Obligation Period (grantee books)

* EX: Award period = 10/1/05 -
9/30/07

Award date = 12/1/05 (Federal
books)

m Expenditure Period
EX: 10/1/05 - 12/14/07

23

SF 269A
Financial Status
Report

24




Manual vs. On-line Submission

25

Web-based SF 269A Reporting

m Quarterly Financial Status Reports may be
filed on-line and submitted through the
Internet at https://grants.ojp.usdoj.gov.

m The on-line SF-269A requires the same
reporting information as the paper version.

m No more faxing. No more mailing.

26




Financial Status Report

(Short Form)
(Follow instructions on next page)
1. Federal Agency/Organizational 2. Grant Number Page of
U. S. Dept of Justice 2005-XX-XX-1234
Office of Justice Programs (OJP) pages
3. Recipient Organization
Smallville Police Dept.
123 Main Street
Nicetown, USA 12356-9876
4. Vendor Number| 5 Recipient 6. Final Rpt 7. Basis
123456789 | Number []Yes [x]No Ccash Accrual
8. Grant Period 9. Report Period
From: 1/1/05 To: 12/31/05 From: 4/1/05 | To: 6/30/05
Continued on next slide — Manual Format
Financial Status Report
(Facsimile continued)
. . Previously
10. Transactions: Reported | This Period | Cumulative
3/31/05
a. Total outlays $ 11,020 $ 3,000 $ 14,020
b. Recipient share of outlays $ 520 $ 1,000 $ 1,520
c. Federal share of outlays $ 10.500 $ 2.000 $ 12,500
d. Total unliquidated obligations $ 4,000
e. Recipient share/unlig oblgtns $ 1,000
f. Federal share/unliq oblgtns For $ 3,000
g. Total Federal Share (c + f) 0Jp $ 15,500
h. Total Fed. funds authorized Use $ 50,000
i. Unoblgtd bal. of Fed. funds il $ 34,500

Continued on next slide — Manual Format

28




Financial Status Report

(Facsimile continued)

{ PART 111

11. Indirect a. Type of Rate (Mark Box)
Expense O Provisional = Predetermined 2 Final O Fixed
b. Rate c. Base d. Total e. Federal Share

12. Remarks: attach any explanations deemed necessary or ....

PROGRAM INCOME:
A. Block/Formula pass-through $ C. Forfeit $ E. Expended $
B. Federal Funds Subgranted $ D. Other $ F. Unexpended $

13. Certification: | certify to the best of my knowledge that this report is correct and ...
purposes set forth in the award documents.

Typed or Printed Name and Title Telephone Number
()

Signature of Authorized Certifying Official Date Report Submitted

Standard Form 269 A

Manual Format 29

Web-based SF 269A Reporting

/ CLICK HERE

30




Web-based SF 269A Reporting

31

Web-based SF 269A Reporting
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Web-based SF 269A Reporting

iew  Favorites  Took  Help )

G S T Li‘] wg

Address [ hitp://voer.oim.usdoi.gov/sf 268 executeiventyLogn

| ) search

Main Menu | Help | Logout

Main Menu Main Menu
Code Maintenance
SF269 Management

CLICK ON GRANTS
Welcome to OJP's Web Based SF269 Financial Reporting System.

Users

Change Password In our continuing effart to better serve you, we are now accepting Financial Status Reporis
Change Email (SF269) through this web based system! The SF269 must be submitted to the Office of
Logout Justice Programs within 45 days after the last day of each calendar guarter. Requests for

payments against your grant will not be processed when & current SF269 has not been filed

This web based system enables authorized users to view grant information, view previously
submitted SF2695, and submit guarterly SF269s online.

The following chart displays the months covered per calendar guarter, the report filing dus
date, and the date a reminder e-mail will be sent to you

Calendar Quarter Report Due Date E-mail Reminder Sent
—Mar 3 Bth

11 d

The final SF263 report is due 120 days after the end date of the award

Please verify your e-mail address by selecting the Change Email menu option before
subrmitting other reports. This e-mail address will be used to confirm receipt of SF269
submissions and notify you when reports are due

If you require assistance or have any questions, contact aur Custamer Sewvice Center at
1-800-455-0786

Cynthia J. Schwimer
Comptroller

Web-based SF 269A Reportin

Eile Edit WView Favorites Tools  Heln | @
|

Qe - O - ¥ & B Do

Address [&] http:/[vaer ojp.usdo].govisfzegjexecutefGrantHome

Favorites 541 | -

Main Codes

SF269 Maintenance SF269 Maintenance - Home
Grants Home

Grants List
You may use the tools contained in this section to view grant information, view previous financial status

reports (SF 269's), and create new status reports. When you create a status report in this section, it is
electronically submitted online!

IMPORTAMT : ¥ou are required to submit a financial status report for your grant within 45 days of the
end of the guarter {unless your grant expires before the end of a quarter, in which case the financial
status report is due within 120 days of the grant expiration date.) This financial status repart should be
submitted using Standard Form 263, This area allows you to file the SF263 form electronically!

Ta wiew grant information and reports, or to file a new financial status report, click here

/

CLICK HERE

© 2001-2004, Digital Systems= Group, Inc
build: 20040713_0921 {07/15/2004 09:22 AM accept}




Web-based SF 269A Reporting

Elle  Edit Miew Favorkes  Tools  Help

[of x|

Qo - @ - X [2]

I -

address [&] http://vaer oip. usdoj. gov/sf269jexecuts/Grant FeurrentMode=BrowsefcurrentAction=Growse.

s

Main Codes

F269 M tenance

Grants Home
Grants List

SF269 Maintenance

Browse Grants

19870 BC-0024
19880 BCXO024
15830 BCX0024
159002 CX0024
1991DBCXO024
19330BCX0024
13940 BCXK0024
19950 BV0024
199600024
13360 BMUOO24

5260068033

52E00E022
526006033
526006033
G2ZE00E022
526008033
526006033
GZEO0E033

CLICK HERE
<< First | < Previous
1040141986 09/30/1989
1040141987 09/30/1390
1040141388 09/30/1392
1040141990 0E/30/1993
1040141390 09/30/1994
1040141992 09/30/1997
1040141993 09/30/1997
1040141934 09/30/1998
09/30/1995 09/29/2006
1040141335 03/30/1333

L
Grant End Date A cti

| Mext> |

Wiew Grant Info
ey Grant Info
e Grant Info

Wiew Grant Info

Wiews Grant Info

Wiew Grant Info
iews Grant Info

Wiew Grant Info

Wiew Grant Info

Wiew Grant Info

1 to 10 of 50

Click on the name of a grant or "iew Grant Info” to view grant information and edit/add status

reports

© 2001-2004, Digital Systerns Group, Inc
build: 20040713_0921 {07/13/2004 09:22 AM accept}

‘Web-based SF 269A Reporting

J {| choose Filter Griteria for the Grant List =
=
= Grant Number: [2003WFER0Z10 Aot e Meambevist
Grant Start: @ Sty xavnlar Ao Fommal YYYY MM LT n s
Grant End: B s simitar Diatn Fiemar FY VY MM -LDT
|| Main Menu Logout -
£ Set Filter Cancel
G
G
CLICK HERE 1 Last>> | Search
Yiew Grant [nto
=ip Wiew Grant Info
19B3DBL-0024 E2E006033  10/01/1988 08/30/1992 Wiew Grant Info
1930DBC<0024 526006033 10401/1930 06/30/1993 Wiew Grant Info
1991DECX0024 525008033 10401/1930 09/30/1994 Wiew Grant Info
1993DBC<0024 526006033 10/01/1932 09/30/1997 ieww Grant Info
1934DE <0024 52500E033  10/01/1993 09/30/1997 Wiew Grant Info :
1995DEYZ<0024 526006033 10/01/1934 097301998 Wiew Grant [nto
1996CV Y0024 5260068033 03/30/1996 09/29/2006 Wiew Grant Info
1936DEMUO024 526006033 1040141935 034301933 Yigw Grant [nto
1 to 10 of 50
Click on the name of a grant or "Wiew Grant Info” to view grant information and edit/add status
reports
@ 2001-2004, Digital Systerns Group, Inc.
build: 20040713_0921 {07/13/2004 0222 AM acceptl
=
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Web-based SF 269A Reporting

Eile Edit View Favorites Took Help |©

Qe - © - X 2

|4- ) Search - Faworites  {0F

Address [#] http:jvger.ojp. usdoj.gov/sF2E0  execute/GrantFeurrentMode—Browsecurrentaction=Browmse

Office of Justice Progxyams

SF269 Maintenance

Selbda Browse Grants
<< First 1| < Previous | MNeut >
[vendor Id Grant End Date
2002/FB0210 526006033 04401 /2002 03421/2005

Click on the nafge of a grant or “view Grant Info” to view grant information and/&dit/add status reports

CLICK HERE

© 2001-2004, Digital Systerns Group, Inc
build: 20040713_0521 {07/13/2004 03:22 AM accept)
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Web-based SF 269A Reporting -

e - =it g

Ele Edit View Favorites Tools  Help |©

SE269 Maintenance  SF269 MWaintenance
Grants Home
Grants List Grant Information for : 2003WFBX0210 Back To Grant List

Clautislactive) Grant Number : 2003WFEBX0210
Grant Humber :  2003WFEX0210

You have no status reparts due atthis time e i =
Accounting Basis: Cash Basis

e are currently in Fiscal Quarter 4 of Fiscal Year 2004 Grant Period :  04/01/2003 to 03/31/2005
This quarter ends on 09/30/2004 Grantee: ™MD GOU'S OFC OF CRIME
ranteS:  CONTROLPREWH

Vendor Id: 526006033

Status Reports << t | < Previous | Mext> I Last>> | Create Status Report
B oport Number 5

12 04/01/2003 0E/30/2003

2 07/01/2003 09/30/2003

3 10/01/2003 12431/2003

4 01/01/2004 0343172004

5 04/01/2004 06/30/2004 08/17/2004 Migws [pdf

\ 1Tto5of 5

To view and edit the Grant Status Reports, you must
be running the Acrobat Reader plug-in version 5 or
CLICK HERE later. If you are not running this plugein, you will not be ]
able to view and edit your status reports. To download
the Acrobat Reader plug-in for FREE, click on this

o - T e ke =
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- Web-based SF 269A Reporting -

) . 1 ) . L> ) . L>

Yoer.0ip.usdo).gov, =1 269 b by

Pt G, Emat

' - 1

N = e— - ®
FINANCIAL STATUS REPORT
(over mor s
PR st O

US Dept of Justice 1120-0284
Gffice of Justlcs Programs [0J7) -

zooswEBX0Z10

PR

¥ MD GOV'S OFG OF CRIME CONTROLIPREVN

=1L

.« 1 526006033
oo i i, v T i e[ et S, Vet )
Ca31/2005 oaio1rstoe oes
K R ot
o owes EEEEE
5
- 1 rwa e
T P .
I JRSS—
- A ~ o s = meas ..'f;_;.mumg -
i /o] sSxi1in >
4 1ef2 ol & ol
4 4 4 4 4 4
‘ ‘ ‘ ‘ ‘
-
- 'Web-based SF 269A Reporting-
1 b . > b . > b . > b . 1> ) . > )
» Ele Edit Vew Favortes Tooks Help >
ek - 0 - [#] [Bl B D seah Soraenes &1 - FL ~
Address [] hitp:/fvger doj.gow/sF260 exsc us
™ Office of Justice Programs
« L
Logout :
SE269 Maintenance  SF269 NMaintenance
I Grants Home >
Grants List Grant Information for : 2003WFBX0210 Back To Grant List
Crantli=slsetive Grant Number : Z003WFBX0210
o vou have no status reports due at this time. Chantumber ;- 200 rBX0210
Accounting Basis :  Cash Basis
wye are currently in Fiscal Quarter 4 of Fiseal Year 2004 Grant Period: 040172003 to 03/31:2005 =
This guarter ends on 08/20/2004. et MD GOV'S OFC OF CRIME
3 ° CONTROL/PREVH
. Vendor Id: 526006033
.- 1
Status Reports << First | < Previous | Mext> | Last>> | Create Status Report 2
[ S ul a >
1 04,01/2003 06/30/2003 05/02/2003 iew (pdf
2 0770142003 03/30/2003 05/26/2004 Wiew [pdf]
3 1040142003 124312003 05/26/2004 iew [pdf]
- ES 01.01/2004 03/31/2004 08/17./2004 iew [pdf]
5 04/01/2004 06/30/2004 08/17/2004 Wiew (pdf
1to5o0f S5 v
by CLICK HERE
To view and edit the Grant Status Reports, you must
a be running the Acrobat Reader plug-in version & or
« 1 later. If you are not running this plug-in, you will not be o
able to view and edit your status reports. Ta download
the Acrobat Reader plug-in far FREE, click on this
s icon : Fa¥oe =1




Web-based SF 269A Reporting

=10ix|

'sf269/5F269ARevy2003.pdf

B saveacony (o Prnt (3 Emal @) Search ‘ © 0% -
] - 200 E JOPPA RD STE 1105 =
% BALTIMORE .MD 21286-3016 =)
% 4 ndor Number nal code or Identifying Numbes (if any) 2. Final Report 7. Basis
2 526006033 [ Jres Ko casn[ Jaceruar
- 8. Funding/Grant Period (See Instructions) 3. Period Covered by this Report
8 From: (Month, Day. Year] To: (Month. Day. Year) From: ({Month, Day. Year) To: {Month. Day. Year)
2 04/01/2003 03/31/2005
& 40. Transastions: 1 u [
o Previously Reported This Cumulative
g Period
E a Total outlays $200,000.00 $0.00 $200,000.00
E b. Recipient share of outlays $50,000.00 $0.00 $50,000.00
3 e Federal share of outlays $150,000.00 $0.00 $150,000.00
< 4. Total unliquidated obligations 50.00
. Racipient share of unliquidated obligations 50.00
i . Federal share of unliquidated obligations 30,00
E . Total Faderal share (Sum of lines ¢ and f} 150,000.00
E h. Total Federal funds authorized for this funding period $2,436,000.00
s i. Unobligated balance of Federal funds (Line h minus line g} $2,286,000.00
a. Type of Rate (place "x" in appropriate box)
E ‘E":;;'n; [Cerovisional [Cpredeterminea  [IFinal
b. Rate [ c. Base | 4. Totai Amount | e. Federal share .'_J
] &Sxilin I
| 10f2 SR o

B =1

[Hl save a copy prit (3 Email @iy Searcn | - L [ © 100% =gy
& Vendor Number B mityng humber (f any Final Report T Base =
F] 526006033 I | B No | jcasn[TJaceruar ﬁ
£ & FundingiGrant Period (Se= Mssucions) S Feriod Coverad by this Repors
£ From: (Month. Day. Vear) To: (Month. Day. Year) From: (Month. Day. Year) To: (Month. Day. Year)
— 04/01/2003 03/31/2005 07/01/2004 09/30/2004
- o Trarsactons : n I
é Previousty Reported Tois Cumutative
s perioa
i = Total outiays $200,000.00 $75.000.00 $275,000.00
z T Recipient share of cutlays $50.000 00 $25,000.00 $75,000.00
£ P ————— BEET o =55 59050
o G Total uniiquiaatea obligations S0.00
o = Recipient share of unliquicated oblipations. 5000
E T, Fedaral =hare of unliquidated cbligations 50.00
o Total Fedaral share (Sum of ines o and 1) $200,000.00
- Total Faderal funds authorized far this funding peried $2.426,000.00
I i Unobiigated balance of Federal funds (Line h minus 1ine 27 52,236,000.00
. Type of Rate (place = in appropriate box]
topaies [Jprovisional [Jpreaeterminea [ Jrina [IFixea
o Rate = Base o Total Amount = Federal Share
0.00% s0.00 50.00 $0.00
12_Remarke: aach any explanations desmed mecessary or information required by Federal sponsaring sgency in compliance with governing lepislation.
PROGRAM INCOME
& A BlockiFarmula passthrough so.00 c. Forteit so.00 £ Expendea so.00
11 I S — sa00 o omer S © Unospondss 5000
8
el 5 Cortification T oeriity to the bast of my knowledus and belief that this report s correct and complete and that al outlays and unliqudated o
e Tor the purpases Set forin in the meard documents
Typed or Printed Name and Tiile Telephone (Ares cose. number nd
AoHREE 555-555.5555
Signature of Authorized Certifying Official Date Report Submitied
B BExilin__ 4]
1 a2 B ol | ea ]

| e — 1551 na

o nrunea coe ST
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~ Web-based SF 269A Reporting -

|Bl saveacopy (= Prmt @3 Emer G Searcn

FINANCIAL STATUS REPORT
CLICK HERE

12.5. Cept. of Justice
Sifice of Justies Frograms (0.1 2003WFBX0210

e e T 2 Seensiets ST S TP S D SO S Or G OF R COMTASL P »
S50 EU5FeA fo ST 1o

[ Ives e | 5 8
S5 TEbos e |

Sacopsco s7s.mEno
Ssoescoa se=mecea
ETTED) 550000

[Clersastarminea  [JFnal

san e
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soco saae

o55-555-5555
©8/12/2004

- Web-based SF 269A Re‘porting‘; A

e Edt Wew Favortes Tools  Help | ®

T e BE Ape e e

Address [&] http:/ivger.ojp. usdoj.govwisF269 lexscute/MavigateGrantStatus ~1 Edce

Office of Justice Programs i 1

Main Codes Grants

SF269 Maintenance SF269 NMaintenance >
Grants Home
Grants List Grant Information for : 2003wFBX0210 Back To Grant List

Grantis active Grant Number : Z003WFEBEX0210
Grant Humber :  2003WFBX0210
Accounting Basi Cash Basis
‘We are currently in Fiscal Quarter 4 of Fiscal Year 2004 Grant Period :  04101/2003 to 03/31:2005
This guarter ends on 09/30/2004 MD GOVW'S OFC OF CRIME
CONTROL PREVH
Vendor Id: 526006033

“You hawe no status reports due at this time.

Grantee

Status Reports 1 | Meut> | Last>> | Create Status Report >
Report Number

T 04/01/2003 08/30,/2003 09/02/2003 Wigws [pdf]

z 070 /2003 03/30/2003 05/26,/2004 Wigw [pdf|

a 100 /2003 1203172003 05/26/2004 Wigws [pdf]

4 0101 /2004 03/31/2004 08172004 Wigw [pef]

5 04701 /2004 06/30/2004 08/17/2004 Wigws (pdf| v
B 070172004 09/30/2004 08/19/2004 Wigw [pf|

\ 1to6of 6

To view and edit the Grant Status Reports, you must o
be running the Acrobat Reader plug-in version 5 or
later. If you are not running this plug-in, you will not be 5
CURRENTISR269 able 1o view and edit your status reports. To download
the Acrobat Reader plug-in for FREE, click on this
a3
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FINANCIAL MANAGEMENT SEMINAR
Reporting Requirements

Remember:

m SF-269A - Quarterly - delinquent after 15th
May, and the 14th of Aug, Nov, and Feb.

m Enter and submit the SF 269A on-line; or

m As a last resort, mail or fax to:

OJP/OC Control Desk

810 7th Street NW, 5th Floor
Washington, DC 20531

Fax: (202) 616-5962

45

FINANCIAL MANAGEMENT SEMINAR
Reporting Requirements

m The Grant Management System (GMS) has the
capability for grantees to report their grant process
through an online Categorical Assistance Progress
Report or online Performance Report.

m Features include:
- Data for form is filled in with information already in GMS
- Grantees can attach documents as part of their report

- E-mail notifications occur to remind grantees to submit
report

- OJP grant managers can review and send back incomplete
reports to grantees

46




FINANCIAL MANAGEMENT SEMINAR
Reporting Requirements

m Progress Reports - Semi-Annual - due 30th of
January and July

m If Progress Reports are delinquent, future
awards, fund drawdowns, and grant adjustment
notices may not be processed

m Applicants that apply for Federal funding
utilizing GMS should submit their progress
reports on-line through this system

47

FINANCIAL MANAGEMENT SEMINAR
Reporting Requirements
m Questions concerning GMS may be
addressed to the GMS Help Desk at
1-(800) 549-9901
m As a last resort mail or fax to:
OJP/OC Control Desk
810 7t Street NW, 5™ Floor
Washington, DC 20531
Fax (202) 616-5962 — (20 page limit)

48




OMB CIRCULAR

Audit (Audit reports,
Requirements: $ thresholds, etc.)
State, Local
£33 Governments, &
REVg-C Non-Profit
Organizations

49

Audit Requirements

m A-133 Gov't, Education and Non-Profit
m Thresholds (expended)
m $500K or more - Single Audit (expended)

m Audit Report - due nine (9) months after end
of FY

m Submit to Clearinghouse in Jeffersonville, IN

m $10,000 Questioned Costs /4.
/?

50
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RESOLUTION OF AUDIT REPORTS

m Establish working file for the audit report.
m Review and analyze the audit report.

m |f there are any findings, a letter must be
generated to the audited recipient. This letter
should include a request for a Corrective

Action Plan (CAP).

'RESOLUTION OF AUDIT REPORTS

The corrective action plan (CAP) should include:

m Description of each finding.

m Specific steps to be taken to implement the
recommendation.

m Timetable for performance of each corrective
action. ‘

m Description of monitoring to be performed to
ensure implementation of CAP.

52




TOP TEN AUDIT FINDINGS
(for FY 2006)

Financial Status Reports not timely
submitted

Accounting procedures not adequate

Suspension and Debarment
Certifications not obtained

Programmatic reporting requirements

not met \ fg /jé
1SN e
TOP TEN AUDIT FINDINGS
(for FY-2006)

% Subrecipients not adequately
monitored

%  Fixed assets not regularly monitored

g

Grant management procedures -
insufficient ﬁ?ﬂ?
L

e




TOP TEN AUDIT FINDINGS
(for FY 2006)

<«  Segregation of duties not adequate

% Cash management procedures need
Improvement

&  Procurement procedures not

detailed 7{ g?ﬁ

i

On-line Grant Adjustment Notice
(GANS)

m Grant Adjustment Notice

56




Old GAN Form

57

Grant Adjustment Notice
(GANS)

Standard grant adjustment types

10.

11.

12.

13.
14.

Project Budget Additions
Approve Sole Source

Change Grantee Authorized
Signing Official

Change Grantee Contact Name
or Key Staff

Change in approved budget
categories

Change in OJP Grant Manager
Changes in Scope of Grant

Changes in Scope of Grant with
Budget Implications

Contracting for or Transferring
of Grant-Supported Effort
(Discretionary only)

Date Changes — Extension of
Expenditure Period (No Cost
Extension)

Date Changes — Extension of
Grant Period

Deviations from approved
budgets

Grant Closeouts

Name Change

15.

16.

17.

18.

20.

21.

22.

23.

24.

25.

Name Change — Grant
Administration Change
Agreement

Name Change — Grant
Implementation Change
Agreement

Permanent Withdrawal or
Change in Project Director
(Discretionary Only)

Project Site/Address Change

Removal of Special Conditions
(program requirements are met)

GMS Grant Adjustment types

«Standardize
«Combine

Eliminate

Remove Special C
Related to Withholding Funds

Deobligation of Funds for
Closeout (OC Initiates)

Deobligation of Funds in Prep
to Closeout

Successor in Interest
Agreements (Categorical only)
Temporary Absence of Project
Director (Discretionary &
Cooperative Agreements Only)
Vendor # Change or VIN
Change

Grantee

Sole Source Approval
Program Office Approvals
Budget Modifications

Change Grantee Authorized Signing
Official

Change Grantee Contact Name or
Alternate Contact

Change Grantee Name
Mailing Address Change
Change Project Period
Change Project Scope

Program Office

Removal of Special Conditions Related
to Programmatic Requirements

Removal of Special Conditions Related
to Programmatic Requirements
Withholding Funds

Budget Modifications
Change Project Period
Change Project Scope
ocC

Removal of Special Conditions Related
to Financial Clearance




Grantee Initiated GANs

59

Grant Manager Initiated GANs

60




Financial Analyst Initiated
GANSs

61

GMS Home Page

62




Applicant Sign In Page

Enter the User ID and Password

63

GMS Home Page:

The Grantee will click on the ‘Grant Adjustment’ link
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All Active GANS

= Click on this link to create a new GAN

65

Change Grantee Authorized Signing
Official

These are the
details that will be
changed

66




Grant Adjustments Type

* Choose the adjustment to be made by
clicking on the ‘drop-down’ arrow

e A list of ‘Adjustment Types’ will be
displayed

* Choose the GAN type by clicking on the
appropriate type

67

Select Award

1. Place a check
mark in the
Award
requiring a
change

2. Click ‘Select’

68




Change Information

1. Current information is
displayed on the left
side, while the right
side displays the
placeholders where
the new and updated

1 information must be
entered.

2. Grantee must enter
justification for change
of signing official prior
to saving or
submitting GAN
request

69

Choosing the Document

<

eUser must click on ‘Browse” to find the attachment
*The ‘Choose File' dialogue windows opens

«Choose the file by highlighting it

Click ‘Open’ 70




The Attached Supporting
Documents

« To attach the file to the GAN, user must click on ‘Attach File.

71

The Attached Supporting
Document

I - Grantee will be given the opportunity
to add another document

*Up to 5 documents may be added to
the GAN
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Final Document Change

e The form is now
complete and the
supporting
document/s have
all been attached.

e Once this has been
checked, click on
‘Submit’.

Final Action Query

74




Completed GAN Notification
All Active GANS

(5

The Internal Login Page

Grantee Manager login page

76




Accessing the Grant Adjustment
Module

To view Grant Adjustment request
click on the ‘Grant Adjustment’ tab

7

GANSs that Require Further Action

Click GAN System
ID to view
Request

78




- View GAN Request

e Grant Manager can
add other
attachments to the
GAN request

e Grant Manager has
the option to
Approve, Deny, or
Change Request
the GAN request

79

Approve GAN Request

Place a check mark
in the box next to
the GAN id number
and click the
“Approve “ button

>

80




Changed Information

Authorized Signing Official has been

changed A

Change Grantee Name

82




Change Grantee Name

Grantee highlights and clicks on the desired change action

83

-Change Grantee Name

A Notification box I
will appear,

advising the

grantee of the

implications of the

action

84




Change Grantee Name

—>

Grantee must click on the ‘Select’ button to continue 85

Change Grantee Name

A list of all Grants
that will be
affected by the
change

will show on the
right side of the
GAN document

86




Change Grantee Name

Click the ‘Save’ button if you
wish to return
to the GAN before submitting.

Once the 'Submit * button has

been CI|Cked, Justification for the Grantee Name Change

no further edltlng may be done _ is required before the grantee may proceed

!

87

-Change Grantee Name

1

An ‘Action Notification’ dialogue query box will appear
confirming the action

88




Completed GAN Notification
All Active GANS




