Seminar on
Financial Management

~Tribal Training and Technical
Assistance




FINANCIAL MANAGEMENT SEMINAR
Financial Management Systems

m All recipients are required to:

— Establish/maintain auditable
accounting records and

— Accurately account for funds
awarded.

m Records shall include Federal,
matching, and program income.

FINANCIAL MANAGEMENT SEMINAR
‘ Financial Management Systems '

m Accounting System

— Grantee must maintain an
adequate system of accounting
and internal controls.

- Grantee must ensure that
subrecipients also have an
adequate system of accounting
and internal controls. |




FINANCIAL MANAGEMENT SEMINAR
Financial Management Systems

m An adequate accounting system:

- Presents and classifies costs, as
required for budgetary and
evaluation purposes.

— Provides cost and property control
to ensure optimal use of funds.

FINANCIAL MANAGEMENT SEMINAR
‘ Financial Management Systems

m An adequate accounting system:

— Meets requirements for ;\
periodic reporting. f/
_ Provides financial data for /" /]W
planning, control,
measurement, and evaluation
of direct and indirect costs.




FINANCIAL MANAGEMENT SEMINAR
: Financial Management Systems

~mIn summary, a Financial Management
System must be able to:

- Record and report on the --
m Receipt;
m Obligation; and
m Expenditure of grant funds.

MATCH

IN-KIND
ONLY




MATCH

How to Calculate a 10% Match:

E Federal Share (anticipated award amount) +
90% = Total Project Costs

B Total Project Costs x 10% = Recipient’s

Required Match

Incorrect: Federal Award x 10%

‘OMB CIRCULARS

COST
PRINCIPLES:

A-21

A-122

A-87

(Description of costs,
allowable, unallowable, etc.)

Educational Institutions

Non-Profit Organizations |

State & Local Units of
Government
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OMB CIRCULAR A-87
Major Provisions

REQUIRES THAT A COST BE:
— Allowable
- Necessary to the performance of a
project
- Reasonable

— Allocable to the project and
consistently treated

11

OMB CIRCULAR A-87
Major Provisions

~ m REQUIRES THAT A COST BE:
(continued)

- Non-profitable
— Claimed against only one award, and

- Permissible under State & Federal laws
and regulations

12




CLASSIFICATION OF COSTS

DIRECT COSTS:

Costs identified specifically
with an activity

13

CLASSIFICATION OF COSTS

~mDIRECT COSTS, generally include:

— Salaries and Wages (including
holidays, sick leave, etc.) - Direct
Labor Costs

- Other employee fringe benefits
allocable to direct labor employees

14




CLASSIFICATION OF COSTS

m DIRECT COSTS, generally Include:
(continued)

— Consultant services contracted to
accomplish specific project
objectives

- Travel of direct labor employees

— Material/supplies purchased directly
for use on a specific project

15

CLASSIFICATION OF COSTS

INDIRECT COSTS:

Costs that are not readily
identifiable with a particular
grant or contract

16




OMB CIRCULAR A-87
Major Provisions

INDIRECT COSTS, generally include:
m  Maintenance of buildings
Telephone expense

Travel and supplies
Depreciation

Rental expense

17

OMB CIRCULAR A-87
- Major Provisions
PROVIDES FOR:

m Provisional indirect costs rates
adjusted to final (retroactive
adjustment)

m Predetermined rates (not normally
subject to adjustment)

18




OMB CIRCULAR A-87
Major Provisions
PROVIDES FOR: (continued)

m Fixed rates (with roll or carry forward
adjusted in future period)

m Implements cognizant Federal
agency concept

19

OMB CIRCULAR A-87
- Major Provisions

The circular DOES NOT:
m Supersede limitation imposed by law

m Dictate extent of Federal funds

m Provide additional Federal funds for
indirect costs

20




OMB CIRCULAR A-87
Major Provisions

The circular DOES NOT: (continued)

m Dictate how a government should use
funds

m Relieve State & local governments of
?tewardship responsibilities for Federal
unds

21

- OFFICE OF MANAGEMENT
AND BUDGET

CIRCULAR A-87
Selected Items of Cost

22




. Circular A-87
Selected Items of Cost

m Accounting

m Advertising
m Alcoholic Beverage ?

m Audit Services !

23

. Circular A-87
Selected ltems of Cost

-
m Bad Debts |
G

m Contingencies

m Entertainment -R ﬁ?




Circular A-87
Selected Items of Cost

mFines/Penalties "'Jmﬂ["i

mFund Raising | U
mRental Costs T

mUnder Recovery of Costs
under Federal Grants

\I|I||||\||\\|||||\I||\I\\ll"'fl||l||n|u|.\||l\‘

i
LOTSTIG

For Rent
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F|NANC|AL MANAGEMENT SEMlNAR
V Conditions of Award

1. The recipient agrees to
comply with the financial
and administrative
requirements set forth in
the current edition of
OJP's "Financial Guide."

26




FINANCIAL MANAGEMENT SEMINAR
Conditions of Award :

2. The recipient agrees to comply with the
organizational audit requirements of
OMB Circular A-133, Audits of State,
Local Governments and Non-Profit
Organizations, as further described in
OJP's Financial Guide, Chapter 19.

Note: There is a different special
condition for individuals and for-profit
commercial organizations.

27

FINANCIAL MANAGEMENT SEMINAR
Conditions of Award

New Changes to Anti-Lobbying Act:

3. Recipient understands and agrees that it
cannot use any federal funds, either
directly or indirectly, in support of the
enactment, repeal, modification or
adoption of any law, regulation or policy,
at any level of government, without the
express prior written approval of OJP.

28




GRANT ADJUSTMENTS

m 10% Deviation from Total Award $$
(does not apply to grants $100K or less)

m Change in Scope of Project

m Change in Project Period (no cost
extension)

GRANT ADJUSTMENTS -

m Retire Special Conditions

m Change of ProjectkDirectork

m Prior Approval Costs

m Reobligate/Deobligate Funds




AVAILABILITY OF FUNDS

m Obligation Period (grantee books)

* EX: Award period = 10/1/05 -
9/30/07

Award date = 12/1/05 (Federal
books)

m Expenditure Period
EX: 10/1/05 - 12/29/07

31

Payment of Grant Funds

m PAPRS

) [ Need Help?

OJP - OC Customer Service Center
1-800-458-0786

32




Payment of Grant Funds.

E-mail Payment Notification:

m Payments made to all OJP grantees
will receive an e-mail notification after
a payment request has been
successfully disbursed by the Office
of the Comptroller and the U.S.
Department of the Treasury.

33

Sample Message

TO: OJP Grantee/Contractor
FROM: ojp.usdoj.gov
SUBJECT: Payment Request

B Your payment request has been processed for
grant/invoice number(s): XXXX-XXXX-XXXX.

B The total amount is $0.00

B You should expect to receive payment in your bank
account within 48 hours.

- B If you have any questions concerning this message,
please contact our Customer Service Center at
1-800-458-0786 or via e-mail ask.oc@usdoj.gov.

34




Sample Message (Cont)

~Note:

In support of the continuing effort to meet

the accelerated financial statement

~ reporting requirements mandated by the
U.S. Department of Treasury, OJP strongly

suggests that grantees make payment

requests before the last four (4) working

~ days of each month and the last five (5)
working days of each calendar quarter.

35

Phone-Activated Paperless
Request System %
PAPRS / 1\,

7 i
/ \
The Grantee calls directly to OJP.
(by %sing a phone to c\gnnect to

/ PAPRS)
PAPRS
Respond:
each request
EEEEEER |Vt
SEEE EEEREEDN -Apprhoved
éllll|ll|||| -Dem,ed :
EEEEEERERNER -Rec’d for
ﬁll TR IR T review

l.‘.vm o
| -oIpat Seventh St.-
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PAPRS

| (Phone Activated Paperless Request System)

At OJP 810 Seventh St. i

TIIIL
S IRERRLI N

glnnnnInlNNE
\\

810
i 1nin 1l

Grantee’s Bank

\

Funds deposited to the _ k HHHHHHHHHHHH k

Grantee calls passes thru

security
Request by grant
Each Request Checks

Requests Approved
Requests for review

“Parameters”
H-3 System
fieancecem

!

Print out
Request for Review
approve or delete

|

- | Treasury

Schedule

!

-—

sprrprR! 1000]

ACH

S

~ TOP TEN TIPS
PAPRS PROCESS -

Have signed & returned
award document?

Have current SF-269A

on file?

38




TOP TEN TIPS
PAPRS PROCESS

Have met all special
conditions?

¢ Have submitted an ACH
Enrollment Form?

39

. TOP TEN TIPS
PAPRS PROCESS
% Have OJP vender number?

& Have a PIN number?

40




TOP TEN TIPS
PAPRS PROCESS

<~ Have a Grant ID number?

X Double checked dates for
duplicate request?

41

~ TOP TEN TIPS
PAPRS PROCESS

<& Know the amount you are
requesting.

& Pay attention to system
responses.

42




Manual vs. On-line Submission

43

Web-based SF 269A Reporting

m Quarterly Financial Status Reports may be
filed on-line and submitted through the
Internet at https://grants.ojp.usdoj.gov.

m The on-line SF-269A requires the same
reporting information as the paper version.

m No more faxing. No more mailing.

44




Financial Status Report

Short Form)

(Follow l{wtructions on next page)

1. Federal Agency/Organizational

U. S. Dept of Justice
Office of Justice Programs (OJP)

2. Grant Number

2005-XX-XX-1234

Page of

pages

3. Recipient Organization
Smallville Police Dept.
123 Main Street
Nicetown, USA 12356-9876

4. Vendor Number 5. Recipient 6.

12 345 6789 | Number []Yes [x]No

Final Rpt

7. Basis
[ICash Accrual

8. Grant Period

9. Report Period

From: 1/1/05 To: 12/31/05 From: 4/1/05 To: 6/30/05
Continued on next slide — Manual Format
Financial Status Report
(Facsimile continued)
. Previously
10. Transactions: Reported This Period | Cumulative
3/31/05
a. Total outlays $ 11,020 $ 3,000 $ 14,020
b. Recipient share of outlays $ 520 $ 1,000 $ 1,520
c. Federal share of outlays $ 10.500 $ 2.000 $ 12,500
| d._Total unliquidated obligations | $ 4,000
e. Recipient share/unliq oblgtns $ 1,000
f. Federal share/unliq oblgtns For $ 3,000
g. Total Federal Share (c + f) OJp $ 15,500
h. Total Fed. funds authorized Use $ 50,000
i. Unoblgtd bal. of Fed. funds Only $ 34,500

Continued on next slide — Manual Format
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Financial Status Report
(Facsimile continued)
9 9 PART Ill 9
11. Indirect a. Type of Rate (Mark Box)
U Provisional Y Predetermined U Final
b. Rate c. Base d. Total

Expense

U Fixed
e. Federal Share

12. Remarks: attach any explanations deemed necessary or ....
PROGRAM INCOME:

C. Forfeit $
D. Other $

A. Block/Formula pass-through $
B. Federal Funds Subgranted $

E. Expended $
F. Unexpended $

13. Certification; I certify to the best of my knowledge that this report is correct and ...
purposes set forth in the award documents.

Typed or Printed Name and Title Telephone Number
()
Signature of Authorized Certifying Official Date Report Submitted
Standard Form 269 A
Manual Format e
2} grants_main - Micrasoft Internet Explorer pravided by U.S. Department of Justice —l&] =
] Ele Edit Wiew Favorites Tooks  Help | ®
I @ Back (g - Iﬂ IEL‘ 7;‘, ‘ /7 ) Search f,: Favorites 5% | PR ,, -
| address [&] htep:j/arants.oip.usdoj. gov/ =B |,
Office of Justice Programs
[Office of Justice Programs Grants Management System
New Applicants Chick here first for Training Material
/ CLICK HERE
GMS Sign-In, [(New User? Register Here) (LLEBG Sign-In; ( SF269 Sign-In_, [ Home, }'ZI
L 3
“40




Web-based SF 269A Reporting

| File Edit View Favorites Tools Help

| OBack ~ £ - [x] (2] f) ) )Search YoFavorites €| i - B ~ 6 3 Links >
| Address [ rttps. /51 269.01p usdo] gov/st 265/ =B

Office of | ice Progr

r Web269 Bulletin Board

Last wpdate December 16, 2008

TO ATOP SCROLLING TEXT - PLAGE MOLISE OVER TEXT

} ATTENTION USER

DECEMBER 164, 2005 M GE

The Deparment of Justice, Office of Justice Programs requires that all user
shall have a lifetime of one day
and a maximum lifetime of 90 days. System users that accesses the Wab 769
systom will ba required 1o change passwords wnry 0 daym. This policy ks
by Department of Justice, Swcurity Standard,
Controls 3.1 and i Password Lifetime, Section

3150

On Friday, December 15 you will be asked to reset your password for the Weh?269
System. Thank you In Advance for your cooperation o ensure that the OJF v

Click here to procsed to the login page

=1
] | | | @ rusted sies

- wstart][&)Security - ... & Windows M...| [ Inbox - Mic... | LI Web SF269... | El Microsoft P... |3 @ 8:14 AM

49

Web based SE 269A eportmg

ESenurlty Ml-,ros-)ﬂ: Internet Explorer provided by U.S
| File Edit View Favorites Tools Help

OBk ~ 5 - (=] (2] T I Seach ScFavrites €[ i s B - i B
|| Address [€) htis: //=f 269 o1p.Usdo).gov/sf 269 exmoute L ogln PsawContenttessage =rue

Office of Justice Programs

¥ Users User Log In
Lugin
User Home:
L Parewoad: [ Fongot Baspue?
To Get Started: »
In ordar fo use Ihe on-ing Web 263 system, you il nad tnfemet Explorar 5,0 and Adobe 6.0 or higher. If you are an existing user, uss the

usemame and password provided Lo you N you are & new user, please contact OC's Customer Serace 81 gk ocusdol gov for assistance in
snting up a new account

After logging in, you will be sble Lo enfer and submit your quarerly SF 269 reports onbine i1 b g

e of wout nlo 1k
288 sredn, be sure 1o use the “Subail” bution 10 lrangm your Somplted 269 1o us, Clber y ion conceming uie of the Wob 200

I you have fargotton your unique password, please click on web269resots@Eusdol.goy for password snt assistance

If you hive questions sbout the on-ine system, please call OC's Custorer Serwce Center ot 1500 458-0785 or wite o us at
ank.oc@usdaj. g0

SF269 User Acceptance Statement
“ Usars of this system acknawledge that intentional filing of false financial infarmation is subject to prosecidion andfor ines under 18 USC 1001,
False Statements.

1 Accept: [~ ¢ CLICK HERE

# start| [ Inbox - Mic.., | 1 Web 5F269... | ] Mi P... | © Windows M...|[8) Security - ...




Web-based SF 269A Reporting

iew  Favorites  Took  Help )

G S T Li‘] wg

Address [ hitp://voer.oim.usdoi.gov/sf 268 executeiventyLogn

| ) search

Main Menu | Help | Logout

Main Menu Main Menu
Code Maintenance
SF269 Management

CLICK ON GRANTS
Welcome to OJP's Web Based SF269 Financial Reporting System.

Users

Change Password In our continuing effart to better serve you, we are now accepting Financial Status Reporis
Change Email (SF269) through this web based system! The SF269 must be submitted to the Office of
Logout Justice Programs within 45 days after the last day of each calendar guarter. Requests for

payments against your grant will not be processed when & current SF269 has not been filed

This web based system enables authorized users to view grant information, view previously
submitted SF2695, and submit guarterly SF269s online.

The following chart displays the months covered per calendar guarter, the report filing dus
date, and the date a reminder e-mail will be sent to you

Calendar Quarter Report Due Date E-mail Reminder Sent
—Mar 3 Bth

11 d

The final SF263 report is due 120 days after the end date of the award

Please verify your e-mail address by selecting the Change Email menu option before
subrmitting other reports. This e-mail address will be used to confirm receipt of SF269
submissions and notify you when reports are due

If you require assistance or have any questions, contact aur Custamer Sewvice Center at
1-800-455-0786

Cynthia J. Schwimer
Comptroller

Web-based SF 269A Reporting

Eile Edit WView Favorites Tools  Heln | @
|

Qe - O - ¥ & B Do

Address [&] http:/[vaer ojp.usdo].govisfzegjexecutefGrantHome

Favorites 541 | -

Main Codes

SF269 Maintenance SF269 Maintenance - Home
Grants Home

Grants List
You may use the tools contained in this section to view grant information, view previous financial status

reports (SF 269's), and create new status reports. When you create a status report in this section, it is
electronically submitted online!

IMPORTAMT : ¥ou are required to submit a financial status report for your grant within 45 days of the
end of the guarter {unless your grant expires before the end of a quarter, in which case the financial
status report is due within 120 days of the grant expiration date.) This financial status repart should be
submitted using Standard Form 263, This area allows you to file the SF263 form electronically!

Ta wiew grant information and reports, or to file a new financial status report, click here

/

CLICK HERE

© 2001-2004, Digital Systems= Group, Inc
build: 20040713_0921 {07/15/2004 09:22 AM accept}




Web-based SF 269A Reporting |

—lof x|

Eile Edit Miew Favortes Tools  Help |@

Qo - @ - X [2] |/:

address [&] http://vaer oip. usdoj. gov/sf269jexecuts/Grant FeurrentMode=BrowsefcurrentAction=Growse.

Main Codes

SE269 Maints
e enance SF269 Maintenance CLICK HERE
Grants List Browse Grants

<< First | ¢ Previous | Memt> | L
Act
1987DBCX0024 526006033 10/01/1986 09/30/1989 View Grant Info
1388DBCXO024 526006033 10/01/1987 09/30/1390 ievs Grant Info
1983DBCXO024 526008033 10/01/1988 09/30/1392 iews Grart Info
1990DBCKO028 526008033 10401/1930 0E/30/1993 View Grant Info
1991DBCxO024 526008033 10/01/1990 09/30/1994 View Grant Info
13930BCX0028 52600B033 1040141932 09/30/1997 View Grant Info
1334DBCKO0Z4 526008033 10/01/1953 09/30/1997 iews Grant Info
19950 BWxO024 526008033 10/01/1934 09/30/1998 View Grant Info
13960vv0024 52600B033  09/30/1995 09/29/2006 View Grant Info
1335DEMUN0Z4 526008033 10/01/1935 03/30/1333 View Grant Infa
1 to 10 of 50
Click on the name of a grant or "View Grant Info” 1o view grant information and editfadd status

reports

© 2001-2004, Digital Systerns Group, Inc
build: 20040713_0921 {07/13/2004 09:22 AM accept}
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.
- Web-based SF 269A Reporting

| 5 57269 Maintenan 10§ x|
J =10 ] &
M choose Filter Griteria for the Grant List T
=
= Grant Number: [2003w/FE=0210 s simidlar Aeambevisd

Grant Start: B oot wimdlar Dusie Fivmat FY VY MMLOT 9 s

Grant End: B s simitar Diatn Fiemar FY VY MM -LDT

| Main Menu Logout
£ Set Filter Cancel
G
G
CLICK HERE I Last>> | Search
Wiew Grant nfo
4 ot Wiew Grant Info
18ASDBECR0024 E26005033 10701 /1988 09/30/1992 Wiew Grant Info
19900BCK0024 526005033 1040141990 06/30/1993 Wicw Grant Info
1851 DECX0024 526008033 1040141330 09/30/1994 “igw Grant Info
19930BCX0024 526005033 1040141992 09/30/1997 icw Grant Info
1894DBCX0024 526008033 1040171993 03/30/1997 Wigy Grant nfo .
1995030024 526005033 1040171994 09/3041998 Wiew Grant Infg
199600024 526005033 0943071996 09/29/2006 Wiew Grant Info
1996DBMLIONZA 526005033 1040171995 09/30/1999 Wie Grant nfo

1 to 10 of 50
Click on the name of a grant or "Wiew Grant Info” to view grant information and edit/add status
reports

@ 2001-2004, Gigital Systerns Group, Inc
build: 20040713_0521 {07/13/2004 03:22 AM accept)




Web-based SF 269A Reporting -

Eile Edit View Favorites Took Help |©

Qe - © - X 2

Address [#] http:jvger.ojp. usdoj.gov/sF2E0  execute/GrantFeurrentMode—Browsecurrentaction=Browmse

|4- ) Search - Faworites  {0F

Office of Justice Progxyams

SF269 Maintenance

Selbda Browse Grants
<< First 1| < Previous | MNeut >
[vendor Id Grant End Date
2002/FB0210 526006033 04401 /2002 03421/2005

Click on the nafge of a grant or “View Grant Info” to view grant information and/&dit/add status reports

CLICK HERE

© 2001-2004, Digital Systerns Group, Inc
build: 20040713_0521 {07/13/2004 03:22 AM accept)
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Web-based SE 269A Reporting -

e - =it g

Ele Edit View Favorites Tools  Help |©

SE269 Maintenance  SF269 MWaintenance
Grants Home
Grants List Grant Information for : 2003WFBX0210 Back To Grant List

Clautislactive) Grant Number : 2003WFEBX0210
Grant Humber :  2003WFEX0210
Accounting Basic:  Cash Basis
e are currently in Fiscal Quarter 4 of Fiscal Year 2004 Grant Period:  04/11/2003 to 03/31/2005
This quarter ends on 08/30/2004 MD GOV'S OFC OF CRIME
CONTROL PREWH
Wendor Id: 526006033

You have no status reparts due atthis time

Grantee :

Status Reports << t | < Previous | Mext> I Last>> | Create Status Report
B oport Number 5

12 04/01/2003 0E/30/2003

2 07/01/2003 09/30/2003

3 10/01/2003 12431/2003

4 01/01/2004 0343172004

5 04/01/2004 06/30/2004 08/17/2004 Migws [pdf

\ 1Tto5of 5

To view and edit the Grant Status Reports, you must
be running the Acrobat Reader plug-in version 5 or
CLICK HERE later. If you are not running this plugein, you will not be ]
able to view and edit your status reports. To download
the Acrobat Reader plug-in for FREE, click on this
ican : FaY o

56




e e e e i

.
- Web-based SF 269A Reporting -
) B ) . L> ) . L> ) . L> ) . L> ) . L> )
VoeroIp-usdo o0y, S 260, .
| B saveacopy (Prnt @B Eman y
FINANCIAL STATUS REPORT
[Eop—
<Fotan inteusens on et seast
Simica ot susties Programs (00) 2eeswrexazie [raioaes oo 4
5 B eelast Sngdelation i 4 Ssnslels sies it 30t G GOV'S OFC OF CRIME CONTROL/PREWN
e 526006033
oo i i, v T i e[ et S, Vet )
Ca31/2005 oaio1rstoe De/oimo0s
K R ot
o owes EEEEE
5
. | 5
»
¥
. s et s e
»
4 4 4 4 4 4
. . . . .
.
- Web-based SF 269A Reporting-
) 1B ) : L ) : L ) : L ) : L> ) : L )
» Eil=  Edit  Wew Favorites Toolks Help >
ek - 0 - [#] [Bl B D seah Soraenes &1 - FL ~
Address [] hitp:/fvger doj.gow/sF260 exsc us
o Office of Justice Programs
| (B A
Logout :
SE269 Maintenance  SF269 NMaintenance
B Grants Home >
Grants List Grant Information for : 2003WFBX0210 Back To Grant List
Crantli=slsetive Grant Number : Z003WFBX0210
vou have no status reports due at this time. Chantumber ;- 200 rBX0210
Accounting Basis :  Cash Basis
wye are currently in Fiscal Quarter 4 of Fiseal Year 2004 Grant Period: 040172003 to 03/31:2005 =
= This guarter ends on 08/20/2004. et MD GOV'S OFC OF CRIME
3 ° CONTROL/PREVH
Vendor Id: 526006033
| (B !
Status Reports << First | < Previous | Mext> | Last>> | Create Status Report y
K S ul >
1 04,01/2003 06/30/2003 05/02/2003 iew (pdf
2 0770142003 03/30/2003 05/26/2004 Wiew [pdf]
3 1040142003 124312003 05/26/2004 iew [pdf]
a 01.01/2004 03/31/2004 08/17./2004 iew [pdf]
5 04/01/2004 06/30/2004 08/17/2004 Wiew (pdf
1to5o0f S5 v
Y CLICK HERE
To view and edit the Grant Status Reports, you must
. be running the Acrobat Reader plug-in version & or
L later. If you are not running this plug-in, you will not be P | &
able to view and edit your status reports. Ta download .
the Acrobat Reader plug-in far FREE, click on this
# icon : Fa¥oe =1




Web-based SF 269A Reporting

'sf269/5F269ARevy2003.pdf

B saveacony (o Prnt (3 Emal @) Search ‘ - © 0% -
] - 200 E JOPPA RD STE 1105 =
% BALTIMORE .MD 21286-3016 ﬁ
% 4 ndor Number nal code or Identifying Numbes (if any) 2. Final Report 7. Basis
2 526006033 [ Jres Ko casn[ Jaceruar
- 8. Funding/Grant Period (See Instructions) 3. Period Covered by this Report
8 From: (Month, Day. Year] To: (Month. Day. Year) From: ({Month, Day. Year) To: {Month. Day. Year)
2 04/01/2003 03/31/2005
& 40. Transastions: 1 u [
o Previously Reported This Cumulative
g Period
E a Total outlays $200,000.00 $0.00 $200,000.00
E b. Recipient share of outlays $50,000.00 $0.00 $50,000.00
3 e Federal share of outlays $150,000.00 $0.00 $150,000.00
< 4. Total unliquidated obligations 50.00
. Racipient share of unliquidated obligations 50,00
i . Federal share of unliquidated obligations 30,00
E . Total Faderal share (Sum of lines ¢ and f} 150,000.00
E h. Total Federal funds authorized for this funding period $2,436,000.00
s i. Unobligated balance of Federal funds (Line h minus line g} $2,286,000.00
a. Type of Rate (place "x" in appropriate box)
E ‘E":;;'n; [Cerovisional [Cpredeterminea  [IFinal
b. Rate [ c. Base | 4. Totai Amount | e. Federal share .'_J
] &Sxilin I
| 10f2 SR o

B =1

[Hl save a copy prit (3 Email @iy Searcn | - L [ © 100% =gy
& Vendor Number B mityng humber (f any Final Report T Base =
F] 526006033 I | B No | jcasn[TJaceruar ﬁ
£ & FundingiGrant Period (Se= Mssucions) S Feriod Coverad by this Repors
£ From: (Month. Day. Vear) To: (Month. Day. Year) From: (Month. Day. Year) To: (Month. Day. Year)
— 04/01/2003 03/31/2005 07/01/2004 09/30/2004
- o Trarsactons : n I
é Previousty Reported Tois Cumutative
s perioa
i = Total outiays $200,000.00 $75.000.00 $275,000.00
z T Recipient share of cutlays $50.000 00 $25,000.00 $75,000.00
£ P ————— BEET o =55 59050
o G Total uniiquiaatea obligations S0.00
o = Recipient share of unliquicated oblipations. 5000
E T, Fedaral =hare of unliquidated cbligations 50.00
o Total Fedaral share (Sum of ines o and 1) $200,000.00
- Total Faderal funds authorized far this funding peried $2.426,000.00
I i Unobiigated balance of Federal funds (Line h minus 1ine 27 52,236,000.00
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- Web-based SF 269A Reporting
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seca a0
saco i
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- Web-based SF 269A Reporting .
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Office of Justice Programs 1
o Main Codes Grants
I SF269 Maintenance SF269 MMaintenance >
Grants Home ) 3
Grants List Grant Information for : 2003wFBX0210 Back To Grant List
- Grantis active Grant Number : Z003WFEBEX0210
rou hawe no status reports due at this time. - e TE 210
Accounting Basi Cash Basis
| ‘We are currently in Fiscal Quarter 4 of Fiscal Year 2004 Grant Period: 0410172003 to 033112005
This guarter ends on 09/30/2004 e, MD GOVW'S OFC OF CRIME
. CONTROL/PREVH
. 1> vendor Id: 526006033
" Status Reports 1 I Mext> | Last>> | Cieate Status Report >
Repoit Number
T 04/01/2003 06/30/2003 09/02/2003 Wigws [pdf]
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= CURRENHSE2CY able to view and edit your status reports. To download
the Acrobat Reader plug-in for FREE, click on this
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FINANCIAL MANAGEMENT SEMINAR
Reporting Requirements

Remember:

m SF-269A - Quarterly - delinquent after 15th
May, and the 14th of Aug, Nov, and Feb.

m Enter and submit the SF 269A on-line; or

m As a last resort, mail or fax to:

OJP/OC Control Desk

810 7th Street NW, 5th Floor
Washington, DC 20531

Fax: (202) 616-5962

63

FINANCIAL MANAGEMENT SEMINAR
Reporting Requirements

m The Grant Management System (GMS) has the
capability for grantees to report their grant process
through an online Categorical Assistance Progress
Report or online Performance Report.

m Features include:

— Data for form is filled in with information already in GMS
— Grantees can attach documents as part of their report

— E-mail notifications occur to remind grantees to submit
report

— OJP grant managers can review and send back incomplete
reports to grantees
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FINANCIAL MANAGEMENT SEMINAR
Reporting Requirements

m Progress Reports - Semi-Annual - due 30th of
January and July

m If Progress Reports are delinquent, future
awards, fund drawdowns, and grant adjustment
notices may not be processed

m Applicants that apply for Federal funding
utilizing GMS should submit their progress
reports on-line through this system

65

FINANCIAL MANAGEMENT SEMINAR
Reporting Requirements

m Questions concerning GMS may be
addressed to the GMS Help Desk at

1-(800) 549-9901

m As a last resort mail or fax to:
OJP/OC Control Desk
810 7 Street NW, 5t Floor
Washington, DC 20531
Fax (202) 616-5962 — (20 page limit)
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- On-line Grant Adjustment Notice
(GANs)

m Grant Adjustment Notice

67
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Grant Adjustment Notice
- (GANSs) : :

Standard grant adjustment types

Project Budget Additions 15.

Approve Sole Source

Change Grantee Authorized
Signing Official

Change Grantee Contact Name
or Key Staff

Change in approved budget
categories

Change in OJP Grant Manager  18.
Changes in Scope of Grant 19.

Changes in Scope of Grant with

Budget Implications 20.

Contracting for or Transferring

of Grant-Supported Effort 21.

(Discretionary only)

Date Changes — Extension of 22,
Expenditure Period (No Cost
E .

xtension) 23,
Date Changes — Extension of

Peri

Grant Period 2,
Deviations from approved
budgets
Grant Closeouts 25.

Name Change

16.

17.

Name Change - Grant
Administration Change
Agreement

Name Change — Grant
Implementation Change
Agreement

Permanent Withdrawal or
Change in Project Director
(Discretionary Only)

Project Site/Address Change

Removal of Special Conditions
(program requirements are met)

- GMS Grant Adjustment types

Grantee

. Sole Source Approval

. Program Office Approvals

. Budget Modifications

° Change Grantee Authorized Signing
Official

o Change Grantee Contact Name or

*Standardize Alternate Contact

Remove Special C
Related to Withholding Funds
Deobligation of Funds for
Closeout (OC Initiates)
Deobligation of Funds in Prep
to Closeout

Successor in Interest
Agreements (Categorical only)
Temporary Absence of Project
Director (Discretionary &
Cooperative Agreements Only)

Vendor # Change or VIN
Change

«Combine . Change Grantee Name
. o Mailing Address Change
.Ellmlnate . Change Project Period
. Change Project Scope
Program Office
10. Removal of Special Conditions Related

to Programmatic Requirements

1. Removal of Special Conditions Related
to Programmatic Requirements
Withholding Funds

12. Budget Modifications

13. Change Project Period

14. Change Project Scope
ocC

15. Removal of Special Conditions Related
to Financial Clearance

‘ Grantee Initiated GANs

Budge: Mod

Project Period

. oCFMD
Grant 1 Line =2l Gan
| Grantes. H Nanager }—.{Supewlw}—’{ e H Approved ‘
RO Approval
Scops
Srane =i | Gan
| Odgoc Manage: Sllpemsclrl Approved
Contact Info
Authorized Rep
§ o Gan
| Ceaniss I Manages ] Approved

Sole Source

i

s

2 oormn
Grant 1= Line 24 Line can
arager Sipenisar Siperviser B Appresved ‘

Mame Change

Address Ghange

=k
SRy

| Analyst

L

Gan
Approved

70




Grant Manager Initiated GANs

Gant | | t7Line
fana;

71

Financial Analyst Initiated
GANs

Removal of 5C
Financial Clearance

OCFMD oc G GAN
Financial » Accouning # Accouniing g e
Anayst Analyst Supervisor PP
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. .GMS Home Page -

=12 x]

grants_main - Microsoft Internet Explorer provided by U.S. Department of Justice

J File Edit Wiew Favorites Tools Help | ®

J Gaack QD - Iﬂ Ig ;‘, ‘ /,-“saarch ﬁJrLj Favaritas €‘!| el ¢ =

| address [&] netpiararts oip.usdo).qowi

i - . Pr— -
Office of Justice Programs
I"
4 [Offica of Justics Programs Grants Management System
f New Applicants Click here first for Training Material
CLICK HERE 2
" (GMS Sign-In;, [(New User? Register Here) (LLEBG Sign-In; [ SF269 Sign-In
Grant Management System b

OVW Grantees: If you are having trouble downloading the PDF progress report form because you are using Adobe 7.0, please call the
gms helpdesk at 888-549-9901 opt 3 or email at gms.helpdesk@usdoj.gov.

Applicant Sign In

Eirst Time User?

Forgotten your password?

NOTICE TO USERS This is a Federal computer system and is the property of the United States Government. It is for authorized use only. Users
(authorized or unauthorized) have no explisit or implicit expectation of privacy. Any or all uses of this system and all files on this systern ma

intercepted, monitored, recorded, copied, sudited, inspected, and disclosed to authorized site, Department of Justice, and law enforcement personnel, as
well as authorized officlals of other agendies. By using this system, the User cansents ta such interception, manitoring, recording, auditing, inspection, and
disclosure at the discretion of authorized site or Department of Justice personnel. Unauthorized or improper use of this systermn may result in

administrative disciplinary action and civil and criminal penalties. By continuing to use this system, you indicate your awareness of and consent to these
terms and conditions of use. LOG OFF IMMEDIATELY if you do not agres to the conditions stated in this warning. Privacy, Security and Disclaimers
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~ GMSHome Page

all programs
the fallewing

wntly particpating
and peass 1 Befrash button

)

“ Awards

Yuar

[ = Al =

3 apporiun;
an Eunding.

Eunding
wpL it bes

Geant Adhatments

k ] Y 2006 Baglonal Infarmatian Sharing Suppen
rafiln wmar | Application No. | Bratus Corespandance  Action
| _ £ yat sutmmitted, tast savad an S ——
e 9008 | ED06-FUABE-AZ-RE Dasdine axpired sn 117121008 i |
- smation Sharing Suppart
Yoar | Application No. | Htatus Comspondance | Action
| = Aphication sulimitd and last updated sn [rT—
2005 | 2005-FO236-AZ-RS or/ouz008 Mime
| Somesys mesiage
E - Reglonal Information Shating Systems FUSS)
voar | Application No. | Coruspondance | Action
2004 | 2004-F1263-AZ-51 s AR Mime
Comeses masage
¢ TR X ] . “ BT e
The Grantee will click on the ‘Grant Adjustment’ link

®

arw listed helow, To reduce the size of pragram ksting, choose from
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- All Active

Grant Adjustmen s
: There ars currertly no Graot Adjustment Notices m this status
Dealt
‘Ueie  4=mm  Click on this link to create a new GAN > &
Helo/Freauantly Asked
[ . Questons
GMS Home
B Log off
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Change Grantee Authorized Slgnmg ,
0ff|C|aI

@ U.E. Departwent of Justica @
Oftice of Justics Frogeams
T TaeE r . =T

Sate
PR

Mutharised Bnprosentative

s Dty 1%
Lomall: Echymar

Kemall; Felin @i atate.az un Fax (607

o SRR Sowen et o £, 12072 These are the
details that will be
changed »
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_GrantAdjustments‘Type 75

-@ Create Grant Adjustment - Select Grant Adjustment Type (@

Select the type of mant adjustment you would Bee 1o create

AlLActoe
[Budget Modticason
Change Requested
Approved Cnar-:e Glmlee Conlac: crA:-urnane Con'.a:‘.l'F‘u.ncmal Investigatar l
Change Grantes Mailing Address
penied Change Grantes Name
Change Project Penod
Draft Change Project Scope

Pragram Cfice Approvals
Sols Saunce Appaal

Hgip/Freguently Askad

Qugstigns * Choose the adjustment to be made by
" G5 Home clicking on the ‘drop-down’ arrow
+ Alist of ‘Adjustment Types’ will be
. displayed
o * Choose the GAN type by cllcklng on the »
: ~appropr|ate type ~
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- Select Award

Create Grant Adjustment - Select Award

Award
umbior

" Bagional Irdormation Sharing Support

e wrard(s) for whach you woud Bes 10 create 8 Grast Adummect roe fhe but below

ity Enhancement Frogram Fommua Grant Arncuncement, FYi4

== 41, Place a check
mark in the

= Award
requiring a
o change

2. Click ‘Select’
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Grantes Information

|
]
[—
P |
P

. Current information is

displayed on the left
side, while the right
side displays the
placeholders where
the new and updated
information must be
entered.

. Grantee must enter

justification for change
of signing official prior
to saving or

submitting GAN
request
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Choosing the Document

Change Grantes Authorized Signing Official GAN

S oo | <
Shange Reguested AttachFile | Back |
ooraved 1 1
[ = « @
Leck | (3 OC Rasd Ok - - u =
Dersy L
Drakt
Craate Grant
Helo/Frequently Acked
Dusstins
Fioname  [mstveced Rep Accrovacor Do -
Files of hype I\lrivl ] - Cancal

‘ -User must cl‘ck on ‘Browse” to find the attachment
" +The ‘Choose File’ dialogue windows opens
_ *Choose the file by highlighting it ‘ s
-~ +Click ‘Open’ ; i bl

The Attached Supportlng '_ :
- . Documents =

-@ Change Grantee Authorized Signing Official GAN
&l Active [C40. P Fawse Foint Slic  Browss.
Change [rahFie | M
Soprpved
= 1
Deaft
Lreate Grant

~+To attagh the file to tﬁhevaAN, uée[ must click on ‘Attach Filg.
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The Attached Supporting

, , Document
Al Agtivg
Changs Feguested "Would you ke to amach another document?)

aporovad
esing Jyes| No|
Craft

iz I - Grantee will be given the opportunity

et sstes to add another document

- +Up to 5 documents may be added to
the GAN
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Final Document Change

@ mn‘r‘nm‘ ; ‘im‘;‘MlCl

== prete el — e The form is now
~——— Qe ————— —— complete and the
supporting .
document/s have
all been attached.
* Once this has been
checked, click on
‘Submit’. #

‘ S | e e I : : 84




| Action Confirmation
= |

[ change Requested

| All Active

This action will submit this grant adjustment. Continve?|

R e
[ S e |

| approved

I Denied 1

| Draft |

| Createorant |
| adiustment

Heln/Frequently Asked
Questions
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- Completed GAN Notification
All Active GANs

Grant Adjustments - All Active GANs

L&)

Bl Artrve
| GAN Multiple | Program | Award
Chanae Beauested 0| Type | Awards office | Sl | yunher Project Title
Sign 2004-RE-Ci-  Rocky Mountmn Infarrmation Network
anproved offiial s i [Sbmittad fonr (RMINDA RISS Propecs
Renied
Draf
Lregts Grgnt
Agdiystment
oME Home
Lea off
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.. Change Grantee Name

i

ant Adjustment - Select Grant Adjustment Type

- All Active Select the type of grant adjustment you would lkce to create

Budgat Madfication

|

Change Bequest Budget ModAcation

) Change Grantes Authrized Signing Oficial

Abproved gmu grnr.lee :nn:w:;?«elnme ContacyFrincipal Imvestgator
£ Chenge Frogct Fanod _
Change Propect Scope
Frogesm Ofice Approvals
Sale Source Approval
-~ Grantee highlights and clicks on the desired change action
: : : : : 3

5 .Chan'ge-Gra"r}tee N'a‘me' =

) « 1 ) .

i ¥ 4 I 4 I

‘sate Grant Adjustment - Select Award

- T Flaass select the amward(s) for which you would b bo create a Grant Adpssiment Sam the bat balow
[ Award | 7
v g Bonuest | Numbar Solicitation
| | R MEEIVATEET  ictim of Crime Act (VOCA) Crime Victim Assistance
0004
5 1991-VR-Gx~ A Py D =

5 \ I R fonin Trbal Victim Assistancs Discrationary Grant Program

% =

K
rankis),

Ereauently Asked

H

iting st
FI03-VA-GX=
DO1E

T

2004-DN-1%

» ; R B Lol |z
A Notification box [= e ™
" will appear, m
advising the o

. grantee of the

2005-DN-D
Ko
2005=DN=pX~
Kots
SO05-VA-GR-
0036

implications of the
action

Mm@ ||

Grlnct

THaTmimal Foremme Xl

FY 2003 Vi of Crimyt (VOCA) Cr

Wictim Assistance

Farensic Casewark OfAllcklog Feduction Program Farmula Grant Announcemsnt £y

2004

Dha Capacity Enhancement Progran Formuis Grant Annauncement, Fyod4
Regicnal Information Shanng Suppart

PV 2004 Wiet

s of Crene Act (VOCA) Crine Victim Assistance

DHA Capacity Enhancement Program

Solving Cold Cases with DHA

Foransic Casework Backlag Reduction Program

FY 05 YOOA Victim Assistance Formula




e e

) .« 1

W G -Change»Grahtee Name

e e

) P ) P

Ml Actis Flease seloct the awardis) for whieh you would Bee te eoeate o Graet Adpustment o the ket below,
| ard
5 =) Eagusated | N‘u:w Lk, AR W
sl Z B [(PIVATES it oF Crimn Act (VOCA) Crime victim assistarce e b /%
1 Daoed [ PNVIEET rnbal victim assistance Biscrationary Grant Program ave
A Draft Maticeral Institute of Justice Cengridgionaly Disected Awards M)
I . Wigkim of Crime ACt [WOCA) Crime Victim Assistarce e &
Wictim af Crime Act (YOCA) Crime Victim Assistance ove
ig:ﬁ'n"'“' National Forenpc Sciences Improvament Act M
¥ (Sfé MATGES gy 2003 vietim of Crime AE1 (VOCA) Crime Victim Assistance ave
o L 5 2004-DN-BX- Forgnsic Casework DA Backlog Reduction Program Formula Grant Armouncement FY (o) L ¥
(-0 F004
‘l 5 fg;'”" B4 Inhi Capacity Enhancement Brogram Fomula Grant Announcement, £YB4 o 5
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| ;oig-\u-tx- F¥ 2004 Wictms of Crima ACt (VOCA) Crime Wictim Assistance ove .
" 7":“ BA-IE=  Inna capacity Irhancement Program Lo
[ i l:-DN-BH- Solving Codd Cases with DRNa N
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g 1 [FO0SVAGH- ey s voch victim assistance Farmula e
A
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- ot T 4 = : ;
Grantee must click on the ‘Select’ button to continue 89
@ CATICE OF JUSTICE PEOGRANS
- Al e GRANT ADJUSTMENT NOTICE
. ‘coroved Grantea Information
; | Loan Grastee Addreas: 0 an 6438 Mal Deep 1330 Mhemain, &
o, L >
Grames DUSS Sumber
1/ > HeinFreguencls Azked &
Queihiory Grasiee BN 844008 7Y1
1 3 - T
A list of all Grants eer bt
~ . that will be -
~  affected by the ;
change
* "
will show on the
right side of the
. GAN document p -
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-~ Change Grantee Name

Change Grantee Name GAN

st 155 DEPARTMENT OF AUSTICE
@ OFFICE OF RISTICE PROGHAMS
Thbisni GRANT ADJUSTMENT NOTICE
ficstoved Grantee Information
al e Danied Granten Name Angons Denamart of P
Dralt Grantee Address; F O Box $639 Mad Drop 330 . AZ 85005
Suae drait
bl Grantes DINS Nember BORIEITL
HalFrecuectly faked
Cusstong Grantes £i: Bs-400a7L
Yeador 3 BS0IP0I0%

- Click the ‘Save’ button if you
wish to return
_to the GAN before SUBMItHNG. | s rome omme

M Granten Nai

“ teganization Hame [Anz0na Depanman ol L

Once the 'Submit ‘ button has

5 been CI|Cked, 5 ~Justification for the Grantee Name Char{ge
is required before the grantee may proceed

no further editing may be done. i =

7 1o the
A s:

-@ GAN Action Confirmation f@‘

s action will save thes gramt adustment. Contimae 7|

i > Dered
e I
Lreate Grant

OGS

Higlp Fraquently Agke
Cyesbons

B An ‘Action Notification’ dialogue query box will appear
confirming the action
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Completed GAN Notification -
All Active GANs

-@ Grant Adjustments - All Active GANs e
2l Artve
Date

| GAN Multiple Program | Award
D | Vyps | Awards offies S5 | gumber Project Tile Submitted
ol &y Mo o N i

Changs Beguested
BIA submitted 0

-
angroved 2843 |cifin

93

OMB CIRCULAR

Audit & (Audit reports,
Requirements: $ thresholds, etc.)

' State, Local
'A'l?’?’" Governments, &

| Rev1sqedV V | Non-Profit

Organizations
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Audit Requirements

m A-133 Gov't, Education and Non-Profit
m Thresholds (expended)
m $500K or more - Single Audit (expended)

m Audit Report - due nine (9) months after end
of FY

m Submit to Clearinghouse in Jeffersonville, IN

m $10,000 Questioned Costs /~\>
: u ~ : :
”\\:%

95

RESOLUTION OF AUDIT REPORTS

. m Establish working file for the audit report.
m Review and analyze the audit report.

m [f there are any findings, a letter must be
generated to the audited recipient. This letter

should include a request for a Corrective
Action Plan (CAP).




RESOLUTION OF AUDIT REPORTS

The corrective action plan (CAP) should include:

m Description of each finding.

m Specific steps to be taken to implement the
recommendation.

m Timetable for performance of each corrective
action.

m Description of monitoring to be performed to
ensure implementation of CAP.

97

TOP TEN AUDIT FINDINGS
(for FY 2005)

Financial Status Reports not tlmely
submitted

Expenditures reported on financial
status reports not supported

Accounting procedures not adequate
¢  Inventory control procedures not g
|
t=

implemented ' J &(
(&Y e




TOP TEN AUDIT FINDINGS
(for FY'2005)

Excess cash on hand

Inadequate subrecipients monitoring
procedures

Time and attendance reports not

detailed AN
(¥

!

TOP TEN AUDIT FINDINGS
(for F'Y 2005)

Funds obligated beyond the Period
of Availability

Single Audit Reports not submitted
Indirect costs not properly

allocated /R 7)
ey |




Financial Guide |

Financial Guide

http://www.ojp.usdoj.gov/oc 101
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